Art History/Theory – All Years

Guide to Assignment Presentation

Subject Matter

Topics listed in the tutorial room are suggestions only. You may wish to devise your own topic, provided that it relates to the lecture program, and provided that it does not duplicate the material covered in one of the lectures. If you decide to develop your own topic, please see your lecturer beforehand. 

Once you have decided on your topic you will need to do some preliminary reading to establish the specific aspect (or aspects) you are going to closely examine. It is not adequate or acceptable to give a survey or summary of your topic – nor is it appropriate to simply present the life history of an artist. Because of the limited time or space requirements you must ensure that your focus is on one or two major aspects. Then you must carefully compose your argument on the chosen topic. 

Oral Presentations

In each year of the course you will be expected to present a talk on a selected topic. Details of the requirements for these presentations will be indicated in unit outlines. In preparing your oral presentation, keep in mind the following:

· Stick to the time limit specified (whether 10 mins, 20 mins etc.) Part of your assessment will concern your organization and timing

· Give thought to the presentation of the talk. You need to be familiar with your material and rehearse your presentation beforehand. Do not simply read out an essay. This will bore the socks of your audience! Use cue cards to help you remember points. 

· Enhance your presentation with visual material. It is especially important that you have illustrations of work discussed. Slides are usually the best form of visual presentation but if they are not available you can use overhead projector transparencies for images (only if desperate!) or good quality LARGE illustrations. Another possibility is that you use the data projector located in the tutorial room. In this case you will need to bring in your own laptop computer. (A computer may be permanently located in the tutorial room.) Remember that, in general, a computer presentation ought not be a substitute for a live presentation. Students may also use a video to enhance their presentation. Whatever visual material is used, it should be the best that can be achieved in the circumstances. 

· In addition it is a good idea to use the whiteboard to write up information about your topic. (Too often students ignore this) Handouts may also be appropriate. 

In the case of slides, these may be selected from the Art/Theory collection housed in two filing cabinets in the Art/Theory lecturer’s office next to the tutorial room. It is likely that many of the slides you may need will not be available. Searching for slides in the Art History/Theory collection must be conducted at appropriate times as indicated by your lecturer. When slides are borrowed they must be listed in the register provided. Students are responsible for returning slides to their correct location in the plastic slide files when they are finished with them. Some slides will be available from you lecturers’ private collection. These have been taken directly from the original works and must be treated with great care. 

· Content. The most important element of your oral presentation is the development of your argument – the content. You will need to clearly introduce your topic and argument, explain your topic in the body of the presentation, and provide a suitable conclusion for your argument. Bear in mind that most of your fellow students will be unfamiliar with the material you are presenting. This is why you will need to make clear at the start what you are going to discuss and why writing up basic information (names, dates etc) on the whiteboard is a good idea. 

· Audience Presentation. Try to involve the tutorial group by asking questions or encouraging responses to your points. 

Essays

At different points throughout your course you will be required to present an essay or similar assignment. Details of work count and due date requirements will be in you unit outline. Unless indicated otherwise the following requirements apply to Art History/Theory essays or other written assignments.

· Presentation should be typed. Double space your text, allow for suitable margins (for comments by your lecturer) and print on one side of the paper only. Pages should be numbered consecutively.

· DO NOT use a folder but simply staple your pages in the top left hand corner. If (as may be the case with Year 3 assignments) you want to incorporate loose material (documents, cuttings etc.) this should be inserted into plastic sleeves. DO NOT use plastic sleeves for any text.

· Include a Pink cover sheet (available from the General Office, Camp St Campus)

· Use footnotes (at the foot of each page) or endnotes (at the end of your essay) for all material you have quoted or referenced. Plagiarism is unacceptable so make sure that you indicate the source for all ideas gleaned form your references. Footnotes and endnotes should be used to indicate the source of all quotes and for all material you have borrowed (even if paraphrased) but you have to use common sense – you are not expected to footnote every sentence. Footnotes are also a handy means of extending the content of your essay – you can make asides in them or provide back-up evidence for your assertions. 

· Quotations. These should be salient to your argument, kept to a minimum and clearly distinguished by either setting them in quotation marks (double or single) or, if over 45 words or so, indenting them. 

· Illustrations. These are a critical component of most Art History/Theory assignments. It is particularly important to include illustrations of any work that is directly discussed in your essay. These can be included within the text or in a section at the end of the essay before the bibliography. Each illustration should be accompanied by a caption indicating the artist, title and source. (Book, magazine etc.)

· Bibliography. All written assignments must be a bibliography. This bibliography lists all books, magazines, newspapers, documents etc. that you have used in writing your essay, and other material that is pertinent to your topic. You need not include general reference sources (such as dictionaries or encyclopaedia) nor introductory reference texts (such as Gombrich’s The Story of Art or Arnason’s A History of Modern Art). Developing a substantial bibliography is considered an important part of your learning experience, so even if you rely on only one or two books or articles you should endeavour to find and list many more sources. It is important that you track down the most substantial and up-to-date references on you topic. To this end you need to keep in mind some of the search strategies you learnt in unit one – such as looking up material under “Key Words”. The rules for bibliographies or reference lists (the latter includes only the work actually consulted for the essay) as required by Art History/Theory are relatively simple. 

Arrange entries in alphabetical order by Author’s surname. 

Books; include the following information – Author’s or editor’s name, title in Italics, place of publication, name of publisher, date of publication. (See reference to footnotes below for an example).

Journals; see reference to footnotes below. 

· Format. Footnotes/Endnotes and Bibliographies should be presented in the Chicago style. 

· Footnotes/Endnotes. Placed at foot of page or end of essay with each entry indicated by consecutive superior numerals (numbers above the line
) from first to last note. Footnote text should be single spaced, with a double space between footnotes. You don’t need to fuss too much about the citation of footnotes, but keep in mind the following:

Books: Author’s surname, followed by initial or given names, title of books or journals in Italics, place of publication, publisher’s name, date of publication and specific page reference. For example;

Comini, Alexander. Egon Schiele London, Thames and Hudson, 1976 p.15

Journal Articles: Author’s surname and initials or given names, title of the article in quotation marks, title of journal in italics, volume number, date and specific page reference. For example;

Colless, Edward. ‘Loves Limbo-Painting of Vivienne Shark LeWitt’ Art and Text 29 June-August 1988, p.31

Some general points to consider when preparing written assignments:

· Stick to the work limit. It is a guide to the size expected for the particular assignment. 

· Proof read (edit) your written material before submitting it. It is a good idea to read your work aloud if you’re not sure as to your sentence construction or grammar. 

· Avoid starting with a predictable statement such as that your artist was born at a particular time. Try to think of an original opening so that your reader is enticed to go further. 

· Keep a copy of your assignment in case the original is misplaced. 

· Refer to artists and designers by the surnames (eg: Holzer not Jenny, Picasso not Pablo) unless, as in some cases, the artist is usually known by their first name, as with Michelangelo (Buonarroti), Frida (Kahlo).







