[image: image7.jpg]





Welcome
Welcome to the Arts Academy, University of Ballarat. For our first year students, congratulations on obtaining a place in one of our TAFE programs. I hope that you enjoy your years here as we assist you to prepare for a role in the arts. For our continuing students, welcome back. I trust you are refreshed and ready to progress your study in the Arts. 

The Arts Academy offers degree and diploma programs in the visual and performing arts and works primarily from campuses in Camp Street and Lydiard Street in the heart of Ballarat. Visual Arts is also offered in Horsham as well as special visual arts programs at Ararat Prisons and Langi Kal Kal.

Ballarat has a rich cultural history. Some examples are:  the Ballarat Fine Art Gallery is the second oldest public art gallery in Australia after the National Gallery of Victoria and is widely regarded as having the finest collection of any regional gallery in Australia; Her Majesty’s Theatre is the oldest continuously operating performing arts theatre in Australia; the Royal South Street Society (a former owner of Her Majesty’s) has supported performing arts in the Ballarat community for over 140 years. Arts programs were first offered in 1907 by the School of Mines, one of the predecessor organisations that form the University of Ballarat: thus the Arts Academy is the second oldest provider of formal arts training in Australia and in 2007 we hope to celebrate this achievement with some special events.

The Arts Academy builds on this proud history through contemporary cultural thought and action, exemplified in the Camp Street Campus which blends fine Victorian buildings, for which Ballarat is rightly famous, with the recent work of Daryl Jackson, one of Australia’s leading architects. Our programs are designed to shape your talents, expand your skills in your chosen discipline, and introduce you to professional arts practice.

This booklet is designed to inform you about the structure and requirements of the TAFE course you are undertaking, to outline the content of units you will study (for our first year students), to make you aware of some University services and to provide some tips on negotiating life on and around the city campuses of the University safely and effectively. If you require more detailed information, you will find it on the University of Ballarat web page, under http://www.ballarat.edu.au/vfed. You will also find much more valuable information on Your UB website.

I look forward to working with you and I hope that you make many friends among staff and students, that you find your studies and activities stimulating, and that you obtain a qualification worthy of your talent and your work here.
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Introduction to Campuses
Camp Street Campus

This campus has probably the most famous background of any University campus in Australia. Camp Street is so called because it was where the police pitched their camp on the high ground overlooking the diggings on the river flat below in the early 1850s. It was from this camp that the force of soldiers and police marched early on the morning of 3 December 1854 to attack the stockade erected by miners on the Eureka lead. You begin your studies here in 2007, the year of the 152nd anniversary of the Eureka Stockade.  

In the years after 1854, the area around Camp Street was mostly used by governments as public buildings for various functions. Most of these functions had moved elsewhere by the mid 1990s. That created the opportunity to develop this main campus for the Arts Academy, University of Ballarat. The Camp Street Campus opened in February 2002. It is the centrepiece of the central Ballarat Arts Precinct with the Ballarat Fine Art Gallery adjoining the Campus at the northern end and Her Majesty’s Theatre a little to the south along Lydiard Street. The Campus incorporates four former public services buildings and two new buildings. The six buildings of the campus are shown on the visitor map at the back of this booklet. After four years on the site, most major works are completed but we are still learning from experience about the best ways to use and develop our spaces on this wonderful, historic site. A brief outline of past and present use of each building is given here.

Post Office Building: This was the Ballarat Post Office from 1863 till the late 1990s. Be kind to anyone who asks you where to buy stamps in the building as some older Ballarat citizens and visitors to the city still occasionally do. The former public area is now the Post Office Gallery where, if you are a Visual Arts student, we will expect to admire some of your work on public display at some time. The former mail sorting room is now the Post Office Box Theatre. Other parts of the building house drawing, intermedia, printmaking and papermaking for Higher Education, the TAFE Koori Arts studio, acting studios and staff offices and tutorial rooms.

Library Building: It does not hold a library now and we might have to think of a suitable new name. For over 100 years until about 1995 it did house the Ballarat Public Library. Downstairs now is the General Computer Lab, the student lounge (not as spacious as we would like) and the BallarART Art Supplies Shop operated by the Student Association. The Student Association also has an officer available on Campus, whose office in located in the Student Lounge. Upstairs are studios for visual and performing arts, rooms for postgraduate and Honours (Visual Arts) students, wardrobe rooms and some offices. It is a bit of a rabbit warren up there – proceed with care.

Old Law Courts Building: The multi-storey cream brick building facing down Camp Street was built about 1940 for State Government purposes and many local people still think of it as the Law Courts building. The big room on the second floor, the Media Arts Studio was, until a few years ago, where the Supreme Court sat in Ballarat. You will notice that many of the old door signs in the building have been retained for heritage reasons. The Head’s office and other Arts Academy administrative offices are on the ground and first floors. On higher floors are staff offices, Video-Conference Room, tutorial and teaching spaces and the TAFE Graphic Arts studio. The building is still referred to as the Old Law Courts Building. There may be several reasons for thinking of a new name for this building, too!  

Old Sheriff’s Office housing the Masterfoods Performing Arts Studio: This is the old red brick building behind the OLC Building facing Camp Street. It was once the Sheriff’s Office and a Magistrate’s Court. The present name has been bestowed in recognition of a substantial gift to the Arts Academy Foundation. The building is used for music and singing teaching as well as performances.

New North Building: This is one of the two new buildings on campus. The Higher Education Graphic Design / Multimedia studio occupies the first and second floors on the Camp Street side and the Higher Education Painting studio, the same two floors on the other side. The top floor holds two ensuite studio rooms with kitchenettes and three four-bedroom units with a fully equipped kitchen and common area. These units are managed by the University Accommodation Services Section. 

New South Building: Built in the former Post Office courtyard, this building houses the 144 seat Helen Macpherson Smith Theatre (also named after an Arts Academy benefactor). Above the theatre are three movement studios and another two floors of student accommodation units consisting of twenty-four ensuite studio rooms with kitchenettes and a large fully equipped kitchen and common area.

SMB Campus, Lydiard Street

The Ballarat School of Mines and Industries (SMB for short) was established in 1870. The University of Ballarat traces back to SMB. In later years, SMB was a TAFE College until it merged with the then University to become the TAFE Division of the University of Ballarat. Within the University, you will hear and see references to Higher Education courses and to TAFE courses. Both kinds of courses are offered within the Arts Academy with parts of most courses of both kinds taught on both campuses so you will probably find yourself in activities at Camp Street and at Lydiard Street at different times. Ceramics studios are located at Lydiard Street as is the branch of the University library you will need to use. Performing and Visual Arts workshops and our photography studio are also located at the Lydiard Street campus. The Courthouse Theatre is also located at the SMB Campus and used extensively by our Diploma students.

Diploma of Arts (Ceramics) 21112VIC
Certificate IV of Arts (Ceramics) 21111VIC 

Course Coordinator 

Neville French 

1. 
Course Structure 

In this course the student is introduced to the discipline of Ceramics.  The Certificate IV involves completion of twenty modules including studio based practise and theory.  The Certificate IV is embedded within the Diploma.  To complete the Diploma students are introduced to a further ten compulsory modules and an additional 270 hours of study drawn from the elective modules.  The course can be complete within two years, full time, or can be undertaken part time.   

Students are required to complete all units to successfully complete the Diploma Program. 
1.3
Assessment: Staff from each module area will provide outlines of assessment expectations. Assessment is based on a culmination of assignments and the presentation of a folio, journal and/or an examination. This course has been designed to meet the particular skills and knowledge appropriate to this vocation. 
Competency Based Training is concerned with assisting people to gain specific competencies that are required in the workplace. A student will be assessed as Competent, Not Competent, Competent with Merit or Competent with Distinction by performing set tasks at specified standards, under prescribed conditions.


The role of criticism is very important in the visual arts. Criticism, both positive

and negative, should be viewed as a major factor in creative development. 

1.4 Objectives:  The Diploma of Ceramics will provide a teaching program and resources which will: 

· Promote creativity and individual expression within then practical studio based methods of study

· Develop the skills required to carry out sophisticated planing, judgement and decision making. 

· Provide students with the capacity to work in a ceramic studio or industrial workplace 

· Provide students with the ability and skills to set up as an individual producer and small business operator

	DIPLOMA OF ARTS (CERAMICS)

	CORE UNITS
	
	HOURS
	

	CERT IV
	
	
	

	VBS 641
	Drawing 1
	48
	

	VBS 642
	Life Drawing 
	32
	

	VBS 638
	Design Principles & Elements
	48
	

	VBK 219
	Design Principles & Elements - Ceramics
	45
	

	VBK 361
	Hand forming 1
	60
	

	VBK 362
	Hand forming 2
	60
	

	VBK 363
	Wheel forming 1
	90
	

	VBK 364
	Wheel forming 2
	90
	

	VBK 220
	Moulds
	36
	

	VBK 365
	Clays, Slips & Engobes
	30
	

	VBK 221
	Glazes
	60
	

	VBK 226
	Clay Decoration Techniques
	30
	

	VBK 366
	Firing
	24
	

	VBK 227
	Ceramics History & Culture
	60
	

	VBK 635
	O H & S
	20
	

	VBK 230
	Wheel forming 3
	50
	

	VBK 367
	Kiln Studies
	50
	

	VBK 637
	Focus on Industry
	16
	

	NCS 007
	Presenting Information
	20
	

	VBK 636
	Business Practice
	16
	885

	Plus - 
	
	
	

	DIPLOMA  

	VBK 222
	Drawing 2
	48
	

	VBK 223
	Design Principles & Elements - Ceramics 2
	45
	

	VBK 224
	Using Moulds
	24
	

	VBK 225
	Glazes - Advanced 
	90
	

	VBK 228
	Glaze Decoration Techniques
	30
	

	VBK 368
	Mechanical Forming
	12
	

	VBK 229
	Ceramics Industry Design Trends
	24
	

	VBK 369
	Marketing & Sales Promotion
	20
	

	VBK 370
	Communication Skills for Marketing & Selling
	40
	

	VBK 371
	Photography
	16
	349

	Plus - 
	TOTAL 
	
	1234

	DIPLOMA ELECTIVES:               (270 hours minimum)

	VBK 372
	Hand forming - Advanced
	60
	

	VBK 373
	Hand forming - Marketing & Exhibition
	60
	

	VBK 375
	Hand forming - Life Forms
	30
	

	VBK 376
	Wheel forming - Complex Forms 
	90
	

	VBK 377
	Wheel forming - Marketing Exhibition
	90
	

	VBK 378
	Production Ceramics
	60
	

	VBK 380
	Decoration for Marketing & Exhibition
	30
	

	VBK 381
	Decoration for Production
	30
	

	VBS 639
	Contemporary Art and/or Design
	32
	

	
	Minimum Elective hours
	
	270

	
	NOMINAL HOURS
	
	1504


	MODULE
	VBS 635  OCCUPATIONAL HEALTH AND SAFETY   


	NOMINAL DURATION
	20 hours

	PURPOSE
	The purpose of this module is to identify the skills knowledge, and attitudes required to work safely in an art and design workplace.



	SUMMARY OF LEARNING OUTCOMES
	Explain the significant and historical framework of OH&S for the artist craftsperson or designer. Identify chemical hazards associated with the art-working environment. Assess hazards and adopt control strategies to reduce and eliminate problems caused by chemical hazards in the art and design workplace. Identify, assess and adopt strategies for the control of physical hazards in the art and design workplace. Identify, assess and adopt control strategies for psychological and biological hazards in the art and design workplace. Explain the conceptual framework for the Occupational Health and Safety legislation. Describe appropriate strategi es for the management of workplace hazards. Apply principles involved in the creation and maintenance of a safe working environment to the solutions of specific problems.

	ASSESSMENT
	Class discussion and written assignments.


	MODULE
	VBS 641  DRAWING 1 

	NOMINAL DURATION
	48 hours.

	PURPOSE
	The purpose of the module is to provide students with the skills and knowledge and attitudes required to create sketches and drawings both from observation, and through the process of conceptualisation. 

	SUMMARY OF LEARNING OUTCOMES
	Produce in an accurate, sensitive manner, a variety of drawings executed from personal observation. 

Apply the techniques of drawing in the elucidation of ideas, the explanation of concepts and the presentation of information by rendering drawn works on a range of papers, using a variety of styles. 

Fit and arrange drawing motifs within the bounds of a variety of formats of different sizes and constraints. 

Apply relevant black and white techniques in drawing to show structural, functional and aesthetic elements of drawing. Identify the differences between drawing as an ’art-form’ in itself, and drawing as a graphic design ‘service tool’. 

Complete a body of work during studio and field visits, which could constitute a folio presentation.

	ASSESSMENT
	Class discussion and written assignments and sketch books


	MODULE
	VBS 642  LIFE DRAWING  

	NOMINAL DURATION
	32 hours.

	PURPOSE
	Use a range of drawing methods and selected materials to draw the human figure from observation within specified pose times translating structure and preparation into expressive form on a 2D drawing surface.

	SUMMARY OF LEARNING OUTCOMES
	Identify and apply the appropriate drawing media and presentation techniques required to produce a folio of life- drawings. 

Identify and apply observation skills in regard to the production of a series of life-drawings. Identify and apply the appropriate drawing techniques when given a series of life-model poses with a variation of time spans and positions. 

Depict the gesture and movement of the figure.

	ASSESSMENT
	Class discussion, Visual Arts Journal, Presentation of folio


	MODULE
	VBS 638.  DESIGN PRINCIPLES AND ELEMENTS 1

	NOMINAL DURATION
	48 hours.

	PURPOSE
	The purpose of this module is to provide participants with the skills, knowledge and attitudes required to resolve visual communication problems through the application of design principles and elements.

	SUMMARY OF LEARNING OUTCOMES
	Apply various problem-solving methods to evaluate and solve individual design problems. Apply the principles of design for two-dimensional projects. 

Explain the various characteristics of each design of the elements of design and how they interact with each other in the design of an artwork, object or construction. 

Evaluate the appropriate technology process and techniques to achieve a specific design outcome, and the uses and constraints of media and materials

	ASSESSMENT
	Completion of 2D and 3D presentations according to specification. 

Continuous records of design developments in a journal. Individual and group problem solving exercises. 


	MODULE
	VBK 219.  DESIGN PRINCIPLES AND ELEMENTS – CERAMICS 1

	NOMINAL DURATION
	45 hours.

	PURPOSE
	Provide participants with the skills knowledge and attitudes required to solve ceramic design problems.

	SUMMARY OF LEARNING OUTCOMES
	Analyse the elements and principles of a ceramic design in relation to the requirements of a brief/concept. 

Develop a variety of ideas to provide a design solution. 

Develop ideas for consideration in relation to a design solution.

 Reassess the design solution.

	 ASSESSMENT
	Work folio, presentation of folio assignments problem solving exercises


	MODULE
	VBK 361  HANDFORMING 1

	 NOMINAL DURATION
	60 hours

	PURPOSE
	To enable the learner to develop basic handforming skills.

	SUMMARY OF LEARNING OUTCOMES
	 Make tools suitable for handforming techniques. 

Hand form articles using pinch techniques. Hand form articles using solid forming and hollowing out techniques. 

Hand form articles using coil techniques. 

Hand form articles using slab techniques. 

Hand form articles using extruded sections.

	ASSESSMENT
	Practical exercises, practical assignments, problem solving exercises and examination of pieces while being made.


	MODULE
	 VBK 362  HANDFORMING 2

	NOMINAL DURATION
	60 hours

	PURPOSE
	To enable the participant to develop separate and combined skills to produce utilitarian, decorative and sculptural handformed ware incorporating design considerations of form function and aesthetics. 

	SUMMARY OF LEARNING OUTCOMES
	Produce forms, which can be made by handforming techniques. 

Use refined handforming techniques to pinch, solid form and hollow out, coil build, slab build, use extruder sections to make forms.

	ASSESSMENT
	OH&S - Protect against clay dust. 

Use tools safely. Use equipment safely. Practical exercises and assignments, problem solving exercises and examination of pieces as they are being made.


	MODULE
	VBK 372  HANDFORMING ADVANCED

	NOMINAL DURATION
	60 hours

	PURPOSE
	To enable the learner to develop separate and combined skills to produce utilitarian, decorative and sculptural handformed ware incorporating design considerations of form function and aesthetics

	SUMMARY OF LEARNING OUTCOMES
	Design forms of an advanced standard. Produce forms of an advanced standard.

	ASSESSMENT
	OH&S - Protect against clay dust. Use tools safely. 

Use equipment safely. 

Practical exercises and assignments, problem solving exercises and examination of pieces as they are being made


	MODULE
	VBK 373  HANDFORMING - MARKETING AND EXHIBITION

	NOMINAL DURATION
	60 hours

	PURPOSE
	To enable the learner to use handforming techniques to produce forms of a marketable and/or exhibition standard.

	SUMMARY OF LEARNING OUTCOMES
	Design forms of a marketable and or exhibition standard. 

Produce forms of a marketable and or exhibition standard.

	ASSESSMENT
	To produce forms of a marketable and or exhibition standard. 

Oral presentations, written tests, practical exercises and problem solving exercises.


	MODULE
	VBK 363  WHEELFORMING 1

	NOMINAL DURATION
	90 hours

	PURPOSE
	To develop the various skills in using a potters wheel to produce open, closed, symmetrical and non-symmetrical ceramic shapes.

	SUMMARY OF LEARNING OUTCOMES
	Design and make simple wheelforming tools such as:

	
	cutting wire

plastic and wooden ribs

dipsticks

clay knife

needle tool

Using basic wheelforming techniques to produce:

a cylinder

an open form

an ovoid

a closed form

	ASSESSMENT
	Examination of formed work produced to set requirements of size and form.


	MODULE
	VBK 364  WHEELFORMING 2

	 NOMINAL DURATION
	90 hours

	PURPOSE
	To enable participants to develop and refine the various wheel and finishing skills to produce open, closed, symmetrical and non-symmetrical ceramic articles.

	SUMMARY OF LEARNING OUTCOMES
	Make articles based on, the cylinder form, open form, ovoids and closed forms

	
	Complete decorative requirements according to the design.

Bisque fire the articles (if applicable)

Glaze and decorate the articles if required by the design.

Glaze fire the articles.

Apply post-glaze decoration (if applicable and refire)

	ASSESSMENT
	Appropriate OH&S procedures. Practical exercises and assignments, problem solving exercises and examination of pieces as they are being made



	MODULE
	VBK 230  WHEELFORMING 3

	NOMINAL DURATION
	50 hours

	PURPOSE
	Enable the participant to develop and refine the various wheel and finishing skills to produce sets of families of open, closed, symmetrical and non-symmetrical ceramic articles.

	RELATIONSHIP TO COMPETENCY STANDARDS
	There are no national standards for this area. The industry confirms that the competencies implicit in the learning outcomes or this module reflect the knowledge, skill and abilities required of people seeking employment in this industry sector. 

	SUMMARY OF LEARNING OUTCOMES
	Make articles based on, the cylinder form, open form, ovoids and closed forms

Complete decorative requirements according to the design.

Bisque fire the articles (if applicable0

Glaze and decorate the articles if required by the design.

Glaze fire the articles.

Apply post-glaze decoration (if applicable and refire)

	ASSESSMENT
	Practical exercises and assignments, problem solving exercises.


	MODULE
	VBK 376  WHEELFORMING COMPLEX FORMS

	NOMINAL DURATION
	90 hours

	 PURPOSE
	To further develop and refine the various wheel and finishing skills to produce complex ceramic articles.

	SUMMARY OFLEARNING OUTCOMES
	Complete decorative requirements according to the design.

Bisque fire the articles (if applicable0

Glaze and decorate the articles if required by the design.

Glaze fire the articles.

Apply post-glaze decoration (if applicable and refire)

	ASSESSMENT METHODS
	Within the parameters of the assessment criteria work will be assessed taking into account process skills and quality of product.


	MODULE
	VBK 377  WHEELFORMING- MARKETING & EXHIBITION

	NOMINAL DURATION
	90 hours

	PURPOSE
	Enable participants to use throwing and finishing skills to produce ceramics for a marketable and/or exhibition standard.

	SUMMARY OF LEARNING OUTCOMES
	 Make articles to a marketable and/or exhibition standard.

	
	Complete decorative requirements according to the design.

Bisque fire the articles (if applicable).

Glaze and decorate the articles if required by the design

Apply post-glaze decoration (if applicable) and refire.

	ASSESSMENT METHODS
	Within the parameters of the assessment criteria work will be assessed taking into account process skills and quality of product.


	MODULE
	VBK 378  PRODUCTION CERAMICS

	NOMINAL DURATION
	60 hours

	PURPOSE
	Enable the participant to efficiently produce ceramics in multiple quantities using handforming, wheelforming or slip casting techniques.

	SUMMARY OF LEARNING OUTCOMES
	Prepare to produce multiple quantities.

Make multiple quantity items.

Finish multiple quantity items.

Fire multiple quantity items.

Package the items. (This Learning Outcome applies only to the delivery in an industry workplace.)

	ASSESSMENT METHODS
	 Articles must be produced to an accepted industry standard of quantity, quality, and time span.

	ASSESSMENT CRITERIA
	OH&S - safe workplace.

Organise workspace for large quantity production such as storage, work flow, etc.

Prepare materials.

Prepare equipment.

Make designs with consideration given to quality of design in relation to efficient production.

Make prototype


	MODULE:
	VBK 220  MOULDS

	 NOMINAL DURATION:

	36 hours

	PURPOSE:

	Provide participants with the skills, knowledge and attitudes to produce, from a range of appropriate materials, moulds or forms against which clay can be formed or in which slips can be cast

	SUMMARY OF LEARNING OUTCOMES:
	Produce common types of moulds out of appropriate materials including wood, plastics, metal and glass.

Produce moulds or forms from plaster of Paris.

	ASSESSMENT METHODS:

	Assessment will be achieved by examination of the finished moulds in relation to the required specification.


	MODULE:
	VBK 224  USING MOULDS

	NOMINAL DURATION:
	24 hours

	PURPOSE:
	Enable participants to develop the skills knowledge and abilities to produce ceramic ware using plaster moulds.

	SUMMARY OF LEARNING OUTCOMES
	Produce articles using slip-casting techniques.  

Produce press moulded articles from hump or slump mould, one or multiple piece mould and sprig plaster moulds.

	ASSESSMENT METHODS:

	Assessment will be achieved by examination of output ware


	MODULE:


	VBK 365  CLAY, SLIPS AND ENGOBES

	NOMINAL DURATION:

	30 hours

	SUMMARY OF LEARNING OUTCOMES:

	Describe the characteristics of the clay bodies that are available from commercial clay manufacturers.

Demonstrate the effects of the various materials used in the formation of clay bodies.

Establish the drying characteristics of a clay body.

Investigate a slip or engobe to be used for a specific purpose.

Describe the characteristics of naturally occurring clay.

Prepare a clay body for a specific use.

Determine the characteristics of a dried sample of clay body at the various firing stages.

Demonstrate safety work practices when handling and firing clay materials.

	ASSESSMENT METHODS:
	Learning Outcomes that require actual work performance may be assessed by observation of the work as is occurs and by examination and testing of the products.


	MODULE:
	 VBK 221  GLAZES

	NOMINAL DURATION:
	30 hours

	PURPOSE:
	To enable the learner to identify the properties and composition of a number of glazes used from ancient times to the present. To make and use common glazes. To develop glazes for particular purposes.

	SUMMARY OF LEARNING OUTCOMES:
	Practice safe working procedures.

Explain the effect of heat on glaze.

Make a basic glaze from a recipe.

Design and test glaze.

Relate basic chemical principles to the process of making glazes.

Identify and correct the glaze faults.

Explain the nature and purpose of glaze.

Identify the main types of glaze that have developed through the history of glaze making.

Apply basic glaze to ceramic ware.

Make glaze types, including earthenware and stoneware glazes.

Make a test glaze from chemical formula.

	ASSESSMENT:
	Assessment will be the observation of work in process and examination of fired glaze ware. Knowledge components will be assessed by written or oral short tests or by a longer piece encompassing the whole module.


	MODULE:
	VBK 225  GLAZES - ADVANCED

	NOMINAL DURATION: 
	45 hours

	PURPOSE:
	Develop the skills, knowledge and abilities to create glazes for particular application

	SUMMARY OF LEARNING OUTCOMES:
	Employ advanced glaze designing techniques.

Develop glazes for a specific purpose.

	ASSESSMENT:
	Assessment will be the observation of work in process and examination of fired glaze ware. Knowledge components will be assessed by written or oral short tests or by a longer piece encompassing the whole module.


	MODULE:

	VBK 226  CLAY DECORATION TECHNIQUES

	NOMINAL DURATION:
	30 hours

	PURPOSE:

	Enable participants to develop skills, knowledge and abilities to produce an aesthetic effect on the surface of an unfired ceramic body.

	SUMMARY OF LEARNING OUTCOMES:
	Decorate the clay surface without addition.

Decorate the clay surface by using liquid clay suspensions.

Decorate the surface by the addition of clay.

	ASSESSMENT METHODS:
	Observation of work in progress. Examination of the ware at pre-firing stage.


	MODULE:
	VBK 380  DECORATING FOR MARKETING AND EXHIBITION

	NOMINAL DURATION:
	3O hours

	PURPOSE:
	Enable participants to select and use decoration skills to produce marketable and exhibition quality.

	SUMMARY OF LEARNING OUTCOMES:
	Select techniques and materials appropriate to the design of the article to be decorated.

Apply the decoration.

	ASSESSMENT METHODS:
	Observation of work in progress. Product must be of marketable or exhibition quality.


	MODULE:
	VBK 366  FIRING

	 NOMINAL DURATION:
	24 hours

	PURPOSE:
	Enable a participant to fire clay and glaze in a kiln suited to that task.

	SUMMARY OF LEARNING OUTCOMES:
	Identify a kiln type and the necessary conditions to:

cause reduction in the clay and the glaze

bisque-fire clay

create a primitive fired effect

cause oxidation in the clay and the glaze

create the raku effect

create a blackware effect

create the salt glaze effect

create the wood-fired effect

Explain the process of glaze firing

Explain the process of bisque firing. 

Carry out a firing.

	ASSESSMENT:
	Learning Outcomes 1, 2, 3 should be assessed by oral or written short test or by an assignment that incorporated the three. Learning Outcome 4 assessment should be by, observation of firing procedure, examination of fired ware and examination of the firing journal.


	MODULE:
	VBK 367  KILN STUDIES

	NOMINAL DURATION:
	50 HOURS

	PURPOSE:
	Enable the participant to build kilns to produce a specific firing effect.

	SUMMARY OF LEARNING OUTCOMES:
 
	Build a bisque firing kiln.

Build a kiln that can produce one of the following conditions:

oxidation

raku

salt glaze

reduction

saggar

wood fire.

	ASSESSMENT METHODS:

	The finished kiln must satisfy the design specifications and satisfactorily fire the ware it was built for.


	MODULE: 
	VBK 368  MECHANICAL FORMING

	NOMINAL DURATION:
	12 hours

	PURPOSE:
	Enable the participant to produce or observe the production of ceramic ware by various mechanical techniques.

	SUMMARY OF LEARNING OUTCOMES:
	Describe mechanical manufacturing methods of ceramic ware.

Produce (or observe the production of) ceramic ware by various mechanical means such as jigger and jolly, ram press.

	ASSESSMENT METHODS:
	Where the ware is produced assessment should involve observation of the process and examination of the ware produced. Where observation only is possible the assessment should involve submission of an observation journal recording the materials used, the preparation and production methods and the OH&S compliance.


	MODULE:


	VBK 227  CERAMIC, HISTORY AND CULTURE

	NOMINAL DURATION:
	60 HOURS

	PURPOSE:

	Enable participants to put ceramics into historical perspective and to establish connection between the skills, knowledge, beliefs and practices of contemporary ceramicists and those of other ages.

	SUMMARY OF LEARNING OUTCOMES:

	Describe changes in ceramics over the course of human history.

Describe the influence of social, cultural and religious practices in each of the major periods of ceramic development.

Relate current practices in an area of form, decoration or sculptural consideration to its historical influences.

Explain how the social, cultural, past history and religious practices of each period influenced the development in ceramics.

Relate Australian ceramic developments to the ceramic developments of other periods and places.

	ASSESSMENT METHODS:
	Assignments, oral presentation, presentation of a folio of work and written tests.


	MODULE:


	VBK 229  CERAMICS INDUSTRY

	NOMINAL DURATION:

	24 hours

	PURPOSE:

	Enable participants to identify local and global trends in design concepts and materials and incorporate features of these trends into their work.

	SUMMARY OF LEARNING OUTCOMES:

	Identify trends in contemporary design.

Produce designs to reflect identified trends.

	ASSESSMENT METHODS:

	May be assessed through written tests, assignments, assessed oral presentations and development of prototype pieces.

Successful completion of agreed tasks and projects that fulfil the assessment criteria.


	MODULE
	VBK 371  PHOTOGRAPHY FOR CERAMICS

	NOMINAL DURATION
	 16 hours

	PURPOSE
	Enable participants to produce documentary and promotional photographic images of
ceramic work.

	SUMMARY OF LEARNING OUTCOMES
	Produce photographic images of ceramic wares.

Present photographic images in promotional and documentary forms.

	ASSESSMENT METHODS
	Competency should be assessed by examination of a select photographic folio of at least twenty prints.


	MODULE
	VBK 369  MARKETING AND SALES PROMOTION

	NOMINAL DURATION
	20 hours

	PURPOSE
	Enable participants to develop and implement effective plans to promote and market their productsand/or services.

	SUMMARY OF LEARNING OUTCOMES
	Explain the concept of marketing and selling.

Estimate market size and the potential share available.

Undertake the preliminary activities required to make an informed marketing decision.

Develop product or service strategies using the concept of the marketing mix.

Adopt effective pricing strategies.

Adopt effective distribution strategies.

Adopt promotional and competitive strategies.

Close the sale.

	ASSESSMENT METHODS
	A holistic approach to assignment is recommended, however if learning outcomes are assessed separately the methods may be an overall project, or written and/or short answers.


	MODULE
	VBK 370  COMMUNICATION SKILLS FOR MARKETING AND SELLING CERAMICS

	NOMINAL DURATION
	40 hours

	PURPOSE
	Enable participants to use written and oral communication skills to support successful marketing and selling techniques.

	SUMMARY OF LEARNING OUTCOMES
	Write in plain English 

Write for different audiences and contexts to develop or enhance market opportunities.

Establish through role-playing, a verbal interaction with a possible customer in a gallery/shop/studio.

Establish if the possible customer has needs, which could result in a sale.

Lead customer in to a sales negotiation.

Close the sale.

	ASSESSMENT METHODS
	Learning Outcomes 1 & 2 will be assessed according to the effectiveness and correctness of the written material. Learning Outcomes 3, 4, 5 will be assessed through role-play. The learner must exhibit communication behaviour that fulfils the assessment criteria.


	MODULE
	NCS 007  PRESENTING INFORMATION

	NOMINAL DURATION
	20 HOURS

	PURPOSE
	The purpose of this module is to provide participants with the skills, knowledge and attitude required to present information in the work place.  The emphasis is on presenting information in the most appropriate way.  The module is suitable for participants who need to provide factual information to others in the work place on work related events and equipment. The main focus is on presenting work place information using both written and oral communication skills. Specific details relating to the content subject matter was obtained from the occupational analysis DACUM session conducted for Graphic Design and Graphic Art.  

	SUMMARY OF LEARNING OUTCOMES
	Prepare and present a document relevant to a specific task.

Deliver an oral presentation relevant to the specific task.

	ASSESSMENT METHODS
	One integrated task should be given to assess both learning outcomes.  The participant will, submit a written document and plan and deliver an oral presentation based on the written document.


	MODULE
	VBS 636  BUSINESS PRACTICES 

	NOMINAL DURATION
	16 HOURS

	PURPOSE
	The purpose of this module is to provide participants with the knowledge involved in operating a small business in the art/design industry.

	SUMMARY OF LEARNING OUTCOMES
	Define small business in Australia and the way it is affected by changes in the economy.

Outline the characteristics that need to be considered in exploring a small business opportunity.

Specify the knowledge, abilities and personal characteristics required to start and operate a successful small business.

Describe an appropriate structure to use and its legal and protective means, support and maintenance.

Describe the financial procedures required to start up, monitor and maintain a small business.

Describe how to establish a business plan, set goals and use appropriate time management strategies.

	ASSESSMENT METHODS
	Assessment of the module may be achieved through an overall project such as a case study, which takes account of all learning outcomes through their assessment criteria.  If learning outcomes are assessed separately the methods may be an overall project or written and or oral short answers.  Either method must confirm the achievement of all assessment criteria.


	MODULE
	VBS 637  FOCUS ON INDUSTRY 

	NOMINAL DURATION
	16 HOURS

	PURPOSE
	The purpose of this module is to allow participants to identify careers and pathways in industry through research, placement and/or visiting industry specialist.

	SUMMARY OF LEARNING OUTCOMES
	 Discuss historical changes in indus try since the late nineteenth century.

Develop networks and industry resources.

Assemble a ‘map’ of employment opportunities and career relationships in the art and design industries.

Develop professional rapport with industry.

	ASSESSMENT METHODS
	Assessment procedure should reflect the requirement of the learning outcomes and the expectations of participants.

	
	Requirements at the completion of this module are, a career ‘map’ incorporating three profiled of industry specialists and a journal containing reviews of visiting specialists, industry and exhibition visits.

	
	Participation in classroom discussion and/or written assignment.

	
	Journal/visual diary demonstrating learner’s ability to collate relevant information and contacts in relation to industry.

	
	Career ‘map’ including three profiles of professionals in industry displaying a sound knowledge of industry structure, theory and practice.

	
	Assemble a ‘map’ of employment opportunities and career relationships in the art and design industries incorporating three profiles of industry specialists.

	
	Research should reflect the historical context of industry in the contemporary arena.

	
	Written work should demonstrate a working knowledge of art and design industry and skills that reflect competent research skills.

	
	Work placement.


	MODULE
	VBK 222  DRAWING 2

	NOMINAL DURATION
	48 HOURS 

	PURPOSE
	Enable participants to establish sensibility to a range of drawing material and use sketching methods to develop a response to subject matter.

	SUMMARY OF LEARNING OUTCOMES
	Demonstrate sensibility to the characteristics of a broad range of drawing materials.

Use sketching methods to visualise ideas and concepts.

Develop a personal drawing style in response to specified subject matter.

	ASSESSMENT METHODS
	Visual examination of work produced may be on-going, or at the completion of the module, the presentation of a folio of work and/or the submission of a series of set projects is recommended as a further method of assessment.

It is recommended that part of the assessment be research based, and that this should be complemented by the use of a journal and/or visual diary and/or sketchbook.


	MODULE
	VBK 223  DESIGN PRINCIPLES AND ELEMENTS-CERAMICS 2 

	NOMINAL DURATION
	45 HOURS

	PURPOSE
	Provide participants with the skills and knowledge and attitudes required to design ceramic pieces within the restraints imposed by the body characteristics.

	SUMMARY OF LEARNING OUTCOMES
	Develop design solution(s) in response to design brief(s)

Establish the design implications of different ceramic bodies.

Specify the appropriate ceramic technology/processes to achieve specific design outcomes.

Prototype pieces.

Evaluate the design realisation.

	 ASSESSMENT METHODS
	Presentation of a folio of work for assessment, assignments and problem solving e xercises.


	MODULE
	VBK 228  GLAZE DECORATIONS TECHNIQUES 

	NOMINAL DURATION
	30 HOURS

	PURPOSE
	Enable participants to develop the skills and knowledge to produce an aesthetic effect with glaze and colouring agents on a clay, or fired surface of a ceramic body.

	SUMMARY OF LEARNING OUTCOMES
	 Decorate surfaces with different colouring agents.

Decorate the surface with glaze.

Decorate glazed articles.

	ASSESSMENT METHODS
	Observation of work in progress.  Examination of the work prior to firing.  Examination or the fired ware. Written tests.


	MODULE
	VBK374  HANDFORMING – EXTRUDER TECHNIQUES 

	NOMINAL DURATION
	60 HOURS

	PURPOSE
	Enable participant to use extruder techniques to produce forms.

	SUMMARY OF LEARNING OUTCOMES
	Make extruder dies 

Extrude sections or components.

Assemble and finish form

	ASSESSMENT METHODS
	Practical exercises, problem solving exercises and oral presentations.


	MODULE
	VBK 375  HANDFORMING –MODELLING FROM LIFE 

	NOMINAL DURATION
	30 HOURS

	PURPOSE
	Enable practitioners to use handforming techniques to  produce forms modelled from life.

	SUMMARY OF LEARNING OUTCOMES
	Make tools suitable for modelling and carving.

Model a form.

Finish a form.

	ASSESSMENT METHODS
	Practical exercises, problem solving exercises and oral presentations.


	MODULE
	 VBK 379  PLASTER MOULDS AND SLIP CASTING 

	NOMINAL DURATION
	30 HOURS

	PURPOSE
	Produce and use plaster moulds for the slip cast production process.

	SUMMARY OF LEARNING OUTCOMES
	Make a two-piece symmetrical model, block mould, case mould and working mould.

	
	Overcome mould faults.

	
	Produce articles using slip-casting techniques.

	
	Make a three or more piece mould of an asymmetrical model.

	ASSESSMENT METHODS
	Practical exercises, problem solving exercises and examination of moulds and ware during making.


	MODULE
	VBK 381  DECORATION FOR PRODUCTION

	NOMINAL DURATION
	30 HOURS

	PURPOSE
	Enable practitioners to select and use decorative skills to make production ceramics.

	SUMMARY OF LEARNING OUTCOMES
	Apply the suitable technique to decorate multiple quantities of production ceramics.

Use supplied decals to decorate multiple quantities of production ceramics.

Print direct on to ware.

Make decals.

	ASSESSMENT METHODS
	Achievement of goals of quality and/or number, practical exercises, problem solving exercises.


	MODULE
	VBS 639  CONTEMPORARY ART OR DESIGN 

	NOMINAL DURATION
	32 HOURS

	PURPOSE
	The purpose of this module is to provide participants with the knowledge and attitudes required to analyse contemporary art and/or design movements/directions including public art, hybrid art, multimedia and computer generated art.

	SUMMARY OF LEARNING OUTCOMES
	Describe a range of contemporary art and/or design movements.

Discuss art and/or design works in the context of their historical, political and social environment.

Discuss art and/or design works in relation to their historical, political and social environment.

Discuss key contemporary issues in relation to art and design.

Evaluate works of art and/or design against pre-determined criteria.

	ASSESSMENT METHODS
	A written assignment at the conclusion of the module and class participation.


	MODULE
	VBS 640  COMPUTER AIDED DESIGN 

	NOMINAL DURATION
	32 HOURS

	PURPOSE
	The purpose of this module is to provide participants with the skills, knowledge and attitudes required to undertake basic computer operations, using industry-relevant hardware and software applications.

	SUMMARY OF LEARNING OUTCOMES
	Identify current hardware and software applications relevant to the industry.

	
	Identify hardware types and a range of input, output and network devices.

	
	Demonstrate skills in memory and file transfer management, including saving files, following correct start up and shut down procedures, and using file storage devices.

	
	Demonstrate skills in the use of industry standard software applications, and knowledge of their functions in the production of visual communications media.

	ASSESSMENT METHODS
	Practical demonstrations of competence may be in the form of simulations or projects.  It is recommended that part of the assessment be research based.

	
	Practical folio aspects can be presented in either hard copy or onscreen format.

	
	Learning outcomes can be grouped together for assessment. 


Course and University of Ballarat Regulations

The University of Ballarat TAFE Handbook lists important information regarding courses and regulations. It is available on the UB Website at www.ballarat.edu.au/aasp/student/handbooks 

Students are advised to read the Handbook carefully and fully, together with the University of Ballarat Regulations at www.ballarat.edu.au/vco/legal/legislation. 

Special consideration for admission on equity grounds

The University of Ballarat seeks to provide a learning and working environment which promotes and values diversity and offers equality of opportunity to everyone. Further information can be accessed from www.ballarat.edu.au/aasp/equity. 

Students with disabilities

The University of Ballarat is committed to providing a working and learning environment which is free from discrimination and harassment that promotes equality of opportunity and values and nurtures the diverse range of abilities, talents and interests of staff and students. A Disability Action Plan has been developed and may be viewed at www.ballarat.edu.au/aasp/equity/resources/disability_action_plan.

Student needs

Students may discuss issues and needs with the appropriate Studio Coordinator / Course Coordinator in the first instance, or seek assistance through the Disability Liaison Officer who can provide Voluntary Disclosure forms on request. 

International Students

International students contribute substantially to the life of the University and provide the opportunity for Australian students to meet and learn from people from other cultures and societies. The Arts Academy welcomes international students and has an International Student Office to assist and support students from overseas. For more information visit: www.ballarat.edu.au/fdp/international. 

Enrolment

At enrolment the University’s Student Administration Office, SMB Campus, will send students a printout of the units they are enrolled in to the last known address provided by students. 

Student Responsibility

It is the responsibility of each student to ensure that they are enrolled correctly and that enrolment complies with all University policies and procedures relating to enrolment and changes to enrolment. It is each student’s responsibility to read official University notices on the University noticeboards or notices sent to the student’s correspondence address held by Student Administration Services.

All students are responsible for ensuring that Student Administrative Services has both a current Correspondence and Home address. The University does not accept responsibility if official communication fails to reach a student who has not notified Student Administrative Services of a change of address.

Student identification cards

Students enrolled in award courses are issued with student identification (ID) cards at the time of their enrolment, or at a time arranged with Student Administration Services at Mt Helen or SMB Campuses. An ID card is required for admittance to examination centres and for borrowing of library books. 

Assessment

Competency based training is concerned with assisting people to gain specific competencies relevant to the purpose of their course of study.  A student will be assessed by performing set tasks at specified standards, under prescribed conditions.  A range of assessment methods will be used to enable students to demonstrate competency.  

Grade Descriptors

Codes for units with graded assessment

	Code
	Grade
	Description

	CY
	Competent 
	The student’s work demonstrated a satisfactory level of performance on the criteria for assessment 

	CN
	Not Competent
	The student failed to demonstrate a satisfactory level of performance on the criteria for assessment.

	CM
	Competent with Merit
	In addition to the passing requirements, the student’s work demonstrated a sound level of performance on the criteria for assessment.

	CD
	Competent with Distinction
	In addition to the passing requirements, the student’s work demonstrated a consistently high level of performance on all criteria for assessment.


Graduations

Students who have completed all the requirements of a course are eligible to graduate and have their diploma awarded at a conferring ceremony.

For information on University of Ballarat Conferring Ceremonies refer to www.ballarat.edu.au/aasp/student/graduations/mthelen_graduations.shtml.  

Application for Sealed Certificate 

Students need to apply for certificates on completion of their course. TAFE courses may include the entitlement for eligible students to attend graduation ceremonies, (eligible students will receive an invitation). Certificate application forms are available from the Student Centre at the SMB Campus or the website.  Students will receive a Statement of Results at the end of the Academic year.  Students will receive an Academic Transcript with their certificate. 

The Graduation website is www.ballarat.edu.au/aasp/student/graduations/tafe_graduations2.shtml, this includes any due dates for applications and graduation details forms.

Recognition of prior learning

If what you have learned at work, from other courses, from life experience or training provided at work is relevant to this course of study, you may be entitled to gain subject credits or exemptions.  The University is obliged to recognise the AQY qualifications and statements of attainment issued by other registered training organisations.    

Academic Transcript

An Academic Transcript is an official record of a student’s results for the duration of the student’s enrolment at the University. Further information to enable students to obtain an Academic Transcript is available from the University of Ballarat Higher Education Handbook.

Withdrawal from all Study

Student Services has produced a booklet titled Thinking of Changing your Course or Taking Time Out which provides all the relevant information about withdrawing or taking leave from study. This booklet is available from the rack outside the General Office, Ground Floor, OLC Building. Students are advised to read the booklet thoroughly and meet with your respective Studio Coordinator before making a final decision.

Withdrawal from study is done via the internet for TAFE students.  Please see Valerie Sheather on the first floor of the OLC Building if you would like to withdraw.

Confidentiality

The University maintains a policy of prohibiting the release of information about students to third parties, unless written authorisation is provided by the student concerned. Certain information requested by government departments in relation to Help Loan Program (HECS-HELP, FEE-HELP, OS-HELP), Youth Allowance and immigration are not included in this policy.

Plagiarism

The Arts Academy and the University of Ballarat regards plagiarism as a serious breach of ethics and the action of a student who acts dishonestly or improperly in connection with his or her academic work carries severe sanctions. Plagiarism includes the submission, without acknowledgement, or any content that is not the student’s original ideas and includes copying, in whole or part, the work of others. Plagiarism may take many forms including:

· Stealing other students’ work 

· Recycling assignments

· Double dipping (using the same assignment for two or more units)

· Selling assignments

· Working in pairs or groups and producing similar assignments on individual assessment tasks

· Copying sections from sources (books, articles, theses, computer software, lecture notes, Internet, assignments) without acknowledgement

· Not referencing accurately (not citing work you have actually read)

· Lack of ability to express concepts in own words and not citing the source.

Students are warned against making assessable tasks (assignments) available to others, as they then could be regarded as a contributor to plagiarism and may be penalised as if they themselves have committed plagiarism.

Your attention is drawn to the Student Code Regulations section of the University of Ballarat Handbook.

Extension of Time for Assessable Tasks

Students unable to lodge assignments on time due to medical or other compassionate reasons should negotiate alternative arrangements with the teacher responsible for the unit. 

Student Support Services

The University of Ballarat offers student support as follows:

· Chaplains

(Fr) Phil Turnbull, an Anglican priest, is the chaplain at SMB and the Arts Academy. Phil may be contacted by telephoning Student Development - Telephone 03 5327 8206.

· Counselling and Welfare

Counselling offers an opportunity for students to talk to someone in a supportive environment helping to deal more effectively with problems. The counsellor will listen in confidence without making any judgements and will help and support students to work through the issues that are talked about.

· Crèche – Student Association

· Discrimination, Harassment and Equal Opportunity

· Graduate Careers

· Health Centre

· Student Learning Support Services.

For further information on these services visit www.ballarat.edu.au/aasp/student/   

Support is also offered in the following:

· Loans

· Short Term Loans

· Unijobs

For further information on these services visit www.ballarat.edu.au/aasp/student/sds/
Financial Assistance and Student Loans

For information on financial assistance and loans available to students please refer to the University of Ballarat Higher Education Handbook or visit www.ballarat.edu.au/aasp/student/sds/finance.shtml. 

2007 TAFE Academic Calendar 

	Course
	Start Date
	End Date

	Diploma of Arts (Visual Arts)
	19.2.2007
	18.12.2007

	Advanced Diploma of Arts (Graphic Design)
	19.2.2007
	18.12.2007

	Diploma of Arts (Ceramics)
	19.2.2007
	7.11.2007

	Cert IV in Visual Arts & Contemporary Craft
	19.2.2007
	18.12.2007

	
	
	

	Cert IV in Theatre Arts 
	5.2.2007
	19.11.2007

	Diploma of Theatre Arts
	29.1.2007
	9.11.2007

	Cert III & IV Live Production, Theatre & Events
	19.2.2007
	31.12.2007

	Diploma of Live Production, Theatre & Events 
	12.2.2007
	31.12.2007

	Advanced Diploma of Music
	12.2.2007
	8.11.2007


Term Dates 2007:

	Term Date 2007
	

	Semester 1, Term 1
	                 – 30.3.2007 

	Semester 1, Term 2
	16.4.2007 – 29.6.2007

	Semester 2. Term 3
	16.7.2007 – 21.9.2007

	Semester 2, Term 4
	8.10.2007 – 


	Public Holidays: 2007

	New Year’s Day
	Monday
	1
	January

	Australia Day
	Friday
	26
	January

	Labour Day
	Monday
	12
	March

	Good Friday
	Friday
	6
	April

	Easter Monday
	Monday
	9
	April

	Easter Tuesday
	Tuesday
	10
	April

	Anzac Day
	Wednesday
	25
	April

	Queen’s Birthday
	Monday
	11
	June

	Christmas Day
	Tuesday
	25
	December

	Boxing Day
	Wednesday
	26
	December


Occupational Health and Safety

Art students and workers, whether in teaching institutions, industry or private studio practice should develop a responsible approach to health and safety. Many hazards can arise from the chemicals, substances, and tools used in artistic disciplines or from the activities themselves when they involve manual handling, repetitive movements, or sudden effort.

The University of Ballarat, Arts Academy is committed to the application of basic health and safety principles to: 

· prevent injuries and illnesses

· guarantee optimum learning and teaching conditions, and 

· prepare students for safe and healthy employment in the arts industry or private studio practice.

These are fundamental values of the Arts Academy and:

· teaching staff will observe and enforce these principles at all times, and 

· Students must observe these health and safety principles at all times, whether they are taking part in supervised activities or not.

Injury and Incident Reports

If accidents happen the careful reporting of accidents and injuries is important to protect individual rights and to help the University to eliminate hazards that may be a danger to others.  All accidents resulting in injury must be reported. Reports are to be made on the official form available from the First Aid Kits located in each studio or the General Office, via the Head of Academy’s Office to: 

· Studio Coordinator;

· Safety Representative – Barry Wemyss, ext. 8659, and/or;

· Manager, Occupational Health and Safety Services – Didier Leclere, ext. 9370.

If the accident results in serious injuries, the Head, Arts Academy and the University Health and Safety Co-ordinator must be notified immediately.

Gas leak fumes and chemical spills and breakages must be reported to a staff member or to the office immediately.

Injury Treatment / First Aid

All injuries and illnesses occurring on campus must be examined by a trained first-aider. First Aid is defined as the provision of emergency treatment of persons suffering injury or illness. First aid facilities and kits are provided by the University of Ballarat and located in various strategic places throughout the Arts Academy.

Serious injury / illness
In case of serious injury or illness on campus, staff will arrange the response in accordance with University of Ballarat procedures relating to emergencies and serious incidents.

Studio / Workshop Inductions


Specific studio / workshop inductions are conducted in the first few weeks of a course of study. These inductions focus on safe work practices for a particular studio or workshop. All instructions given during inductions must be observed as Arts Academy policy.  Issues typically covered during these inductions include:

· Safe manual handling methods

· Practice evacuation

· Safe use of kilns

· Safe use of workshop machinery and tools, etc.

Completion of the relevant studio / workshop induction is a pre-requisite for further access to that area and will include instruction on the safe handling of dangerous goods and hazardous substances utilised in each particular studio. 

Students are not permitted to utilise specialised equipment until the completion of induction, eg. Welding equipment, kilns and woodwork machinery.

Studio Safety Rules

Reporting of Hazards

Students must report all hazards to lecturers.

Additional Information

Accommodation at Camp Street

Camp Street provides accommodation for 38 students in en-suite studio rooms or four bedroom apartments with shared facilities each with fully equipped kitchen and common rooms.

The residences in the New North Building are located on level four and consist of two en-suite studio rooms with kitchenettes and three four- bedroom units with a fully equipped kitchen and common area. Accommodation in the New South Building is located on levels four and five and consists of 24 en-suite studio rooms with kitchenettes and a large fully equipped kitchen and common area.

More information on Accommodation Services may be obtained by phoning 5327 9480 or visiting www.ballarat.edu.au/fdp/commercial/accommodation/camp_street.shtml
Approval of Hazardous Processes and substances

Approval must be obtained from staff before commencing a hazardous process or bringing a hazardous substance, material or dangerous goods on campus. Examples include the non-standard use of tools to achieve certain effects, the use of unusual glazes or glazes known to present health hazards, installation works that include flames, unstable structures, white spirits, chemicals used for etching, etc.

University OHS procedures describe the process for resolving health and safety issues and managing hazards and may be accessed at http://www.ballarat.edu.au/aasp/staff/ohs/services.shtml. 

Acknowledgment of Sources

Footnotes, citation of sources, references and provision of bibliographic details must be written in accordance with “Chicago Style”. 

Alcohol

University of Ballarat and licensing regulations do not permit alcohol in teaching areas. Functions within the Arts Academy and their vicinity, at which alcohol is to be served, may only be arranged with the written permission of the Head of the Arts Academy. Such functions will not be approved to occur during normal teaching times. More information relating to the University of Ballarat policy on the consumption of alcohol on campus may be found at www.ballarat.edu.au/vco/legal/Policies/Alcohol_Policy.doc 

Arts Academy facilities at SMB Campus

Arts Academy services available at the SMB Campus include Ceramics / 3D (John Building – Building K) and photography studios W J Gribble Building – Building B), Courthouse Theatre (Building F). The majority of our Diploma Performing Arts courses are delivered in the Courthouse Theatre and the SMB Workshop (Building X). The Workshop provides the Arts Academy with an area to work on larger projects like building props for performances. The Workshop also includes two classrooms.

Arts Academy Guidelines

Students should familiarise themselves with the following Arts Academy guidelines:

· Food handling

· Poster Production

· Use of Candles in Student Productions

Copies of these guidelines are attached for information.

Building Evacuation Instructions

All staff, students, contractors and visitors must follow local emergency instructions when instructed to evacuate a building or area by automatic, manual or verbal order. Local Emergency Instructions are posted at all entrances to Arts Academy buildings. Please familiarise yourself with these instructions at your earliest possible convenience. The instructions include:

· make equipment safe

· evacuate promptly from the building, closing doors and windows behind you

· assemble at designated assembly point for that building

· report to the area warden.

Note. Leave doors and windows open in response to a bomb threat.

When at a designated assembly point:

· wait for further instructions

· do not leave the assembly point

· follow all instruction from emergency personnel

· do not smoke.

General Emergency Instructions

If first on the scene of an emergency, remember the three key steps AAA (Assess, Alert, Assist)

· Assess the situation for immediate dangers to your safety and take appropriate action.

· Alert personnel around you 

· The appropriate emergency service (0-000) 

· The area warden.

· Assist any person in immediate danger – if safe to do so

· Contain or combat the emergency – only if safe to do so

· Evacuate to the Designated Assembly Point – if necessary

· Notify your Studio Coordinator.

Breastfeeding

UB supports the choice of staff, students and visitors to breastfeed infants in a location that women consider comfortable and suitable for their needs. More information on the UB policy on Breastfeeding of infants may be found at www.ballarat.edu.au/vco/legal/Policies.

Car parking

If you are living on campus, you may be allocated a parking space in the basement of the New North Building, Camp Street Campus. 

Limited parking is available at a cost of $3.00 per day in the The Good Guys Car Park located in Field Street. Four-hour parking is available on the West side of Camp Street with metered parking available on the East side of Camp Street and in surrounding streets. 

Location maps indicating parking may be found at www.ballarat.edu.au/maps.

Limited permit parking is available at SMB Campus and students may apply for a permit by completing an application available at www.ballarat.edu.au/fdp/operations/parking_students.shtml. If no spaces are available at the time of application, names may be placed on a waiting list.

Children on Campus

UB is committed to policies and practices which support staff and students who are parents / carers / guardians. More information on UB policy on Children in University activities may be found at www.ballarat.edu.au/vco/legal/Policies. 

Contact Hours

Contact hours refer to the minimum time a student is expected to be in attendance to develop their work. During this contact, teaching will occur in the form of lectures, tutorials, demonstrations, workshops, individual practice and individual staff / student consultation.

Drug and Alcohol Use

Access to studios and workshops are prohibited to students under the influence of alcohol, certain prescription drugs (student to ask treating doctor), and illicit drugs.

Dust Minimisation

Good housekeeping in all areas will be maintained, but particularly in the ceramics studio where the floor will be regularly wet-mopped.

Eating / Smoking 

Eating and smoking are strictly prohibited in workshops and studios. The preparation of food or drinks is only allowed in designated areas. Drinking containers (bottles) used in studios and workshops must have caps in place when not used. Please refer to the University of Ballarat’s Smoke Free Environment Policy at www.ballarat.edu.au/vco/legal/Policies/Smoke_free.pdf 

Electrical Safety

Damaged leads electrical tools and appliances must be immediately withdrawn from service, and must be promptly reported to staff. Sensible precautions must be adopted to prevent damaging leads of grinders, welders, hand-held power tools, etc.

Eye Protection

Eye protection complying with Australian Standards must be worn in workshop areas and when handling etching acid solution, when using grinders, drills, pneumatic stapler / nail gun, compressed air, etc., or when located near such activities, or when instructed by a lecturer.

Fire Protection

Flammable solvents, such as turpentine, must only be stored and decanted in designated areas. They must be stored in their original containers, with labelling intact.

Smoking is prohibited in all buildings and whenever handling flammable substances, even if outside.

Power points must not be overloaded by plugging in multiple appliances in a single outlet. Personal portable heaters must not be used at the University of Ballarat.  

Access to fire-fighting equipment must be unobstructed at all times.   

Welding is strictly limited to designated welding areas. Observe personal protection requirements, as detailed during your induction.

Footwear

Enclosed sturdy footwear must be worn in all areas of the Arts Academy (i.e., no bare feet). Exemptions for specific projects or activities may be granted from time to time by lecturers.

Equipment Loan

The Arts Academy has available for loan various items of equipment including digital and video cameras and laptops. These items are available for loan from the General Office, Ground Floor, Old Law Courts Building. Rules for borrowing apply and are based on the UB Library system with demerit points accumulated for all overdue equipment. Please refer to the UB Library web page for further information regarding the loan system at http://www.ballarat.edu.au/aasp/is/library/services/loans/. 

General Computer Laboratory

A general computer laboratory is available for student use and is located on the Ground Level of the Library Building, Camp Street Campus. Swipe card access is necessary to access the lab. Cards are available upon application from the General Office, Ground Floor, Old Law Courts Building. An annual fee and refundable deposit applies.

Hand Care

Wash hands before eating, smoking and after painting, printing, etc.  Apply barrier or moisturising creams as appropriate.

Hearing Protection

Whenever using power tools or when near such an activity, hearing protection complying with Australian Standards must be worn.

Horseplay and Practical Jokes

Horseplay and practical jokes are strictly prohibited in the Arts Academy

Illness 

If you are going to be absent from class, as a matter of courtesy please inform your lecturers who will provide copies of class material for missed classes on request. 

Machinery and Power Tools

Enclosed and sturdy footwear, approved eye and hearing protection are mandatory when using workshop machinery and tools. Long hair must be neatly restrained in a cap / hat, and clothing must be sturdy and tight fitting.  Dangling jewellery (bracelets, necklaces, etc) must be removed.

Network printing

Network printing is available to students and credit for this service may be obtained from the General Office, Ground Floor, Old Law Courts Building.

Photocopying facilities

There is a student photocopier available on Level 2, Old Law Courts Building, Camp Street Campus. 

To access this facility, students are required to purchase credit on a swipe card which is available from the General Office. A $5.00 deposit is required to purchase a card. Photocopying facilities are also available at the SMB Campus Library.

Printing services

The University of Ballarat Print and Publishing Services provides a range of high quality printing, binding and consultancy services, at commercially competitive prices, to University staff, students and the wider community. 

For further information telephone Printing Services at the SMB Campus on telephone 5327 8113 or visit www.ballarat.edu.au/aasp/is/ict/mpws/print/   

Program Counselling

If you are having problems with your study program, you are requested in the first instance to contact your lecturer. You must also notify your coordinator and teacher/s of extended absence or withdrawal from units.

Appointments to see the Head, Arts Academy can be made through the Personal Assistant to the Head, Ground Floor, Old Law Courts Building. 

Respiratory Protection

In workshop areas, or when instructed by a lecturer, when handling powdered pigments and glazes, exposed to rosin powder, power-sanding wood and painted surfaces, respiratory protection complying with Australian Standards must be worn. 

Showcasing student work

The Arts Academy is very proud of the achievements of its students and realises the intense competition that faces graduands in obtaining employment. To ensure all students are provided with a stage to showcase their work and give them the best possible opportunities for future endeavours, the following events occur.

End of year Graduand and Honours Exhibition (Degree, Diploma and Certificate students)

This end of year exhibition provides visual arts students in Diploma and Degree in Fine Arts, Graphic Arts and Honours courses an opportunity to exhibit their work. 

Planning for this event commences in June and consists of a student organising committee supported by a small staff contingent of academic and general staff. Student associations financially support this exhibition. 

The End of Year Exhibition dates for 2007 are Friday 7th December – Sunday 16th December. 

 SMB Campus Cafeteria

Cafeteria services are available at the SMB Campus (Building E). The cafeteria provides a wide 

variety of fare at reasonable prices.

SMB Campus Library

The Arts Academy reference library is located at the SMB Library (Tippett Building – Building G). The Library offers services that, along with the Horsham, Mt Helen and Stawell Campus Libraries, support the teaching, learning and research needs of University of Ballarat staff and students. The Library is responsible for the circulation of Library material, the delivery of library skills programs, library information assistance, student network account assistance, collection, maintenance and document delivery activities at the SMB campus.

More information regarding Library Services may be obtained by phoning 5327 8230 or visiting  www.ballarat.edu.au/aasp/acsupport/infores/library/contact/index.shtml
Storage of Materials

Flammable substances (eg turpentine) must only be stored in designated storage areas, and in original closed containers. Brushes left soaking in solvent overnight must be in enclosed containers. All lids must be secured on glazing powder containers when in storage.

Ventilation, fire fighting, and fire detection equipment must never be obstructed.

Student Association
The Student Association is an incorporated body that is governed by ten elected students, who form the Board. The Board sets policy and the general direction of the organisation, successfully representing the needs of all students to the University and community, in addition to providing a wide range of services and facilities to students on campus.

For further information regarding the Student Association telephone 5327 9452 or visit www.ballarat.edu.au/associations/mthelen/ubsa/.

Student Development

Student Development aims to assist students and staff to achieve their personal and academic potential while at the University of Ballarat. Services provided include: chaplains; counselling; disability; health; financial guidance and vocational guidance. Student Development services for Arts Academy students are located at the SMB Campus, telephone 5327 8206. For more information visit www.ballarat.edu.au/aasp/student/sds/.

Student groups at the Arts Academy

Student groups have been established within the Arts Academy. These include:

· Arts Society – for Visual Arts students
The Art Society is a branch of the Student Association, catering to the needs of Fine Art students studying at Camp Street. This volunteer group is open to all Fine Arts students and the small membership fee goes toward major events in the arts calendar: the annual Art Auction; the annual Melbourne Exhibition; and the end of year exhibition for third year / graduating students. Student involvement at all year levels is strongly encouraged.  

Events organised by the Arts Society contribute to the atmosphere of the Arts Academy, and also provide finishing students with the opportunity to exhibit their work in a professional manner.

· DPI Graphic Association  – for Graphics students
DPI Graphic Association is run by third year Graphic Design / Multimedia students. 

Its main function is to help raise much-needed funds for the third year student end of year exhibition and event. Members consist of all year levels and are expected to assist with fundraising. 

Throughout the year functions and events are held to not only raise funds, but also create a fun social atmosphere among members and peers. The annual membership fee and membership packs may vary, but usually contain Association merchandise and sponsorship cards.

Student involvement in University of Ballarat and Arts Academy activities

Opportunities exist for students to become involved in the day-to-day activities of the University of Ballarat and the Arts Academy. Some examples of these opportunities are

Open Day Ambassadors – opportunity for Degree and Diploma students
During August in each year, the University of Ballarat opens its doors to prospective students and the public. This provides an opportunity to showcase facilities and courses the Arts Academy provides. Up to ten students, at least one from each course stream (TAFE / HEd Visual Arts and TAFE / HEd Performing Arts) are sought to act as ambassadors / survey collectors on Open Day. This is a wonderful opportunity for students to market the Arts Academy to our community. The ambassador positions are highly sought after by students.

You may be approached by a teacher / lecturer in Teaching Period 2 to assist with Open Day as an ambassador.

Studio and Equipment Maintenance

Students are responsible for cleaning up and packing away materials, tools, props, costumes and equipment at the end of each session. 

As one of many students using the Arts Academy spaces, equipment and materials on an ongoing basis, we need to work together to ensure studios are left in an orderly condition ready for the next class / group. Security is of the utmost importance. Personal items are the responsibility of each individual.

Swipe Card Access

All Arts Academy buildings are access protected and require a swipe card to obtain access during certain hours. Access to the New North Building and the General Purpose Computer Lab in the Old Library Building will require a swipe card to access. Swipe cards are available at the General Office, Ground Floor, Old Law Courts Building.

Timetables

Timetables are provided on Arts Academy noticeboards, class room doors at the commencement of each teaching period.

Visitors

No unauthorised persons or animals are to be brought into the Arts Academy without prior notification and approval.

	Camp Street Wardens

	Area
	Name
	Extension

	Campus Warden
	Barry Wemyss
	8659

	Old Law Courts Building
	
	

	Building Warden
	Nicholas Wai
	6818

	Building Deputy 
	Joy Rothwell
	8603

	Basement 
	Cecilia Morris
	8606

	Basement Deputy 
	Joy Rothwell
	8603

	Level 1 
	Cecilia Morris
	8606

	Level 1 Deputy 
	Joy Rothwell
	8603

	Level 2
	Valerie Sheather
	8656

	Level 2 Deputy
	Paul Lambeth
	8622

	Level 3
	
	

	Level 3 Deputy
	
	

	Level 4
	Nicholas Wai
	8618

	Level 4 Deputy
	
	

	Level 5 / 6
	
	

	Level 5 / 6 Deputy
	
	

	Library Building
	
	

	Building Warden
	Barry Wemyss
	8659

	First Building Deputy
	David Wynen
	8687

	Post Office Building
	
	

	Building Warden
	
	

	Building Deputy
	Anne Saunders
	8661

	Old Sheriff’s Office Building
	
	

	Building Warden
	
	

	New North Building
	
	

	Level 1 (Car Park)
	Accommodation Services
	9480

	Level 1 (Car Park) Deputy
	Accommodation Services
	9840

	Level 2
	Loris Button
	8657

	Level 2 Deputy
	
	

	Level 3
	Loris Button
	8657

	Level 3 First Deputy
	
	

	Level 3 Second Deputy
	
	

	Level 4 Residences
	Students as designated by 

Accommodation Services
	

	New South Building
	
	

	Building Warden
	David Wynen
	8687

	Building Deputy
	Barry Wemyss
	8659

	Level 1 (Helen Macpherson Smith Theatre)
	As designated at time of use
	

	Level 3, Movement Studios
	David Wynen
	8687

	Level 4 Residences
	Students as designated by 

Accommodation Services
	

	Arts Academy First Aiders

	Name
	Extension Number
	Name
	Extension Number

	Coralee Asker
	8605
	Joy Rothwell
	8603

	Barry Wemyss
	8659
	David Wynen
	8687
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	Food Handling Guidelines

Arts Academy


Purpose

These guidelines have been developed to outline compliance with food handling standards set out in the Safe Food Australia and User Guide.

Scope

All staff and students are encouraged to comply with food handling regulations to ensure contamination does not occur when catering for exhibition and production opening nights and staff functions.

These guidelines also apply to student bodies, ie, DPI, Arts Society and Hardcores.

Actions

General rules of food handling are:

· Always wear gloves when preparing food

· Do not handle raw food with the same gloved hands as cooked food

· Do not prepare or store raw food with cooked food

· Do not handle money whilst preparing food (this task should be given to a person not preparing or handling food)

· Maintain a clean preparation and serving area at all times 

· Wash hands regularly during preparation and serving with soap.

· Hot food must be maintained at a temperature 60°C or above

· Cold food must be maintained at a temperature 5°C or below

Associated Documents

Safe Food Australia User Guide available from the OHS Central Filing System located in the Academy Administrative Officer’s office.

Refer to Food Standards Australia New Zealand web site at www.foodstandards.gov.au to view food handing regulations. Standard 3.2.2 sets out measures to be taken to ensure contamination does not occur.
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	Poster Production Guidelines

Arts Academy


Purpose

These guidelines have been developed to assist students with the production of posters for the purpose of advertising Arts Academy events. The guidelines follow the University of Ballarat Corporate Style Guide.

Scope

All Diploma and Degree students will refer to these guidelines prior to the development of posters which may be used to advertise productions, exhibitions and events.
Actions

· Obtain template from Executive Assistant to the Head, Arts Academy. Template contains UB Corporate Style Guide art work.

· Text must include – University of Ballarat Arts Academy presents: and for Degree Performing Arts productions – Bookings: Majestix Phone 5333 5888 www.hermaj.com. 
· All posters must contain:


Name of event.


Date/s of event – Day, Date, Month and Time.


Contact details for the provision of additional information if required.

· Draft poster must be submitted to the Head, Arts Academy for approval two weeks prior to printing deadline.

Attachment

Poster template.

Associated Documents

University of Ballarat Corporate Style Guide
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	Guidelines for the Use of Candles in Student Productions

Arts Academy


Purpose

These guidelines have been developed to ensure the use of naked flames during performances is strictly monitored. 

Scope

All staff and students are expected to follow these guidelines for any Arts Academy performance.

Actions

Students and staff are hereby notified that the use of open flame in Performing Arts classes, projects and studios is strictly prohibited. Participants may not light matches, lighters, candles, lanterns or cigarettes indoors in either devised showings or scenework.

Directors and lecturers seeking to include the use of open flame during any kind of full-length public performance in Arts Academy theatres and studios must first gain clearance regarding current fire regulations from the Course Coordinator.

It is the responsibility of the Director, Lecturer or Stage Manager to follow the correct fire protocols during rehearsal and performance, as agreed upon during consultations with the Course Coordinator, and to advise immediately if fire extinguishers are not available in theatres or studios.

Associated Documents

First Year Degree Student Information Guide

University of Ballarat OHS Manual

Arts Academy





Diploma of Arts (Ceramics)
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